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Mpuka3 MuHucTepcTBa Tpyaa u couymnanbHon 3awmTtbl PO ot 15 ceHTA6ps 2021 r. N 632H "O6
yTBEPXAEHUU peKoMeHAauumn no y4yeTy MUKponoBpexaeHun (MMKkpoTpaBm) paboTHMKoB"

B cootBerctBum co cTaTben 226 Tpynosoro komekca Poccuiickoit ®enepamun (CoOpanue
3akoHojaTeNbeTBa Poceniickoit @enepanyun, 2002, N 1, ct. 3; 2021, N 27, ct. 5139) u nyHkToM 1 TlonoxeHus
0 MuHnuctepcTBe Tpyda U couuanbHOU 3amuThl Poccuiickoit denepanuu, yTBEpKASHHOro NOCTAHOBIIEHEM
[IpaBurenscrBa Poccuiickoit @enepanym ot 19 ntons 2012 r. N 610 (Cobpanue 3akoHonatenscTBa Poccuiickoit
Oenepanuu, 2012, N 26, ct. 3528; 2017, N 7, cr. 1093), npukassiBato:

1. VriBepaurh mnpuiaracMmple PEKOMEHOAUUM 1o y4YeTy MHUKPOMOBPEKACHUN (MUKPOTpaBM)
PabOTHHKOB.

2. YCTaHOBUTB, YTO HACTOSIIMK NPUKa3 BcTynaer B cuity ¢ 1 mapta 2022 roza.

MuHuctp A.O. KotsikoB

YTBEP>XOEHbI

npukasom MuHuctepcTBa
TpyAa n coumanbHON 3aWwnTbl
Poccuickon ®egepaumnu

oT 15 ceHTA6pA 2021 r. N 632H

Pexomenpanmnu no yuety MUKpOnoBpe:kIeHHI (MUKPOTpaBM) pa00THUKOB

I. O6uMe mosoKeHus

1. Hacrosmue pexoMeHIauyu MO Y4eTy MHKPOIIOBPEXICHUH (MHKpOTpaBM) pabOTHUKOB (nmanee -
Pekomenmanuu) pa3paboTaHbl B IENIAX OKa3aHUs COJCHCTBUS PabOTOMATENISIM B HUCIIOJHEHWUU TPEOOBaHHIA
craten 214, 216, 226 pasgena X TpymoBoro koaekca Poccuiickori ®Penepanun (CobOpanue
3aKkoHomaTenbcTBa Poccmiickoit @enepammu, 2002, N 1, cr. 3; 2021, N 27, ct. 5139), coBepuieHCTBOBaHUSA
BHYTPEHHUX IIPOLIECCOB YIPABICHHUS OXPAaHOW TpyAa B OpraHU3aIlMH, MPEIYNPEKIACHHUS MPOU3BOACTBEHHOTO
TpaBMaTH3Ma M HE COEPKaT 00s3aTebHBIX TPEOOBAHHIA.

2. YueT MHKpPOTIOBPESKICHUH (MUKPOTPABM) PaOOTHUKOB PEKOMEHIYETCSI OCYIIECTBIIATH TTOCPEICTBOM
cOopa U perucTpanuy HHOOPMAIHH 0 MUKPOTIOBPEKACHISIX (MUKPOTPAaBMaXx ).

Yyer MHKpOMOBpEXIeHHH (MHUKPOTpaBM) pa0OTHHUKOB TIO3BOJIUT PaOOTOMATENIO TOBBICUTH
3((EeKTUBHOCTh B MPOBEJCHUH CHCTEMHBIX MEPONPHUATHI MO YIIPABICHUIO NMPO(ecCHOHaTHHBIMU PHCKAMH,
CBS3aHHBIX C BBISIBICHUEM OIACHOCTEW, OIEHKOW W CHW)KCHHEM YpPOBHEH MpodecCHoHaIbHBIX PHCKOB,
o0ecrieueHuN yay4llleHus yCIOBUI U OXpaHbl TPyAa.

Yder  MHUKpOmOBpexIeHHH  (MHKpOTpaBM)  paOOTHHKOB  OCYIIECTBIsieTcs — paboromaTtenem
CaMOCTOSITEIBHO UCXOAS U3 ClielM(PUKN CBOCH AEATEILHOCTH, JOCTHKEHUH COBPEMEHHOM HayKH M HAWITYUIINX
NPaKTHK, IPUHATHIX Ha ce0s1 00513aTeIbCTB.

3. B memax ydera W paccMOTpeHHsT OOCTOSITENICTB W NPUYMH, NPHUBEIIINX K BO3HUKHOBEHHIO
MUKPOTIOBPEXICHHH (MHUKPOTpaBM) paOOTHHKOB, MPEAYNPEXKICHUS MPOU3BOJCTBEHHOTO TpaBMAaTHU3Ma,
paboToaaTeno peKOMEHIYETCA:

YTBEPAUTH JIOKAJTHHBIM HOPMATHBHBIM aKTOM MOPSALOK ydeTa MHUKPOIIOBPEXKACHUH (MHUKPOTPABM)
pabOTHUKOB, C yYe€TOM OCOOCHHOCTEH  OpraHW3alMOHHOW  CTPYKTYpHl, CIEMUuUKH, XapakTepa
MPOM3BOJICTBEHHON JIESTEIBHOCTH, MPUHATBIM € COONIOJICHHEM YCTaHOBICHHOTo CTaTbel 372 TpymoBoro
konekca Poccwuiickoit @enepanyn (CoOpanue 3axoHomarenbcTBa Poccuiickoit ®@enepannu, 2002, N 1, cr. 3;
2006, N 27, cr. 2878) nopsinka y4uera MHEHHSI IPEACTABUTEIILHOIO OpraHa pabOTHUKOB (IPH HAIWYHU TaKOTO
MPEICTaBUTEIHLHOTO OPTraHa);

OpraHM30BaTh O3HAKOMJIGHHE MJOJDKHOCTHBIX JIMI C MOPSAKOM ydeTa MHKpPOIOBPEKICHUN
(MHKpOTpaBM) pabOTHHKOB;

oprann3oBaTh HMH(QOpMHUpOBaHWE PAOOTHUKOB O JEHCTBUSAX MpPU MMOJYYCHHH MHKPOIIOBPEKICHUS
(MHKPOTpPaBMBI);

OpraHh30BaTh  PACCMOTPEHHE  OOCTOSATENBCTB,  BBIABJICHWE  NPUYHMH,  OPUBOIAMIMX K
MUKPOTIOBPEKACHUAM (MHUKPOTpaBMaM) paOOTHHUKOB, W (PHKCAIMIO Pe3yJIbTaToB paccMoTpeHus B CrpaBke O
paccMOTpeHUN OOCTOATENHCTB M MPUYHH, MIPUBEAIINX K BOSHUKHOBEHHIO MUKPOTIOBPEKICHUS (MUKPOTPABMBI)

20.05.2026 Cucrema TAPAHT 1


https://internet.garant.ru/document/redirect/403383867/0
https://internet.garant.ru/document/redirect/403383867/0
https://internet.garant.ru/document/redirect/12125268/226
https://internet.garant.ru/document/redirect/70192438/1001
https://internet.garant.ru/document/redirect/70192438/0
https://internet.garant.ru/document/redirect/12125268/214
https://internet.garant.ru/document/redirect/12125268/216
https://internet.garant.ru/document/redirect/12125268/226
https://internet.garant.ru/document/redirect/409127958/1000
https://internet.garant.ru/document/redirect/12125268/372

Mpuka3 MuHucTepcTBa Tpyaa v coumnanbHowm 3awmTbl PO oT 15 ceHTsa6psa 2021 r. N 632H "O6 yTBepxaeHun

paboTHuKa, (peKOMEeHIyeMbll oOpasel npuBeaeH B NpuriokeHun N 1 k HactosumMm PekomeHmaiusam) wim
MHOM OTpeJeNieHHOM padoTojareneM IOKyMEHTE, COJlepKallleM, B TOM YHCJIEe PEKOMEHIyeMble CBEICHWS,
orpaxkeHHele B CmpaBKe O pacCMOTPEHWH OOCTOATENHCTB W TPUYMH, MPHUBEAININX K BO3HUKHOBEHHUIO
MHKPOTIOBPEKICHUS (MUKPOTPaBMEI) paboTHHKA (manee - CripaBka);

o0ecneunTh JOCTYITHOCTh B OpraHm3anud (CTPYKTYPHBIX MojapasfeneHusx) Omanka CrpaBkud B
AJIEKTPOHHOM BHJIE WK Ha OyMa)KHOM HOCHUTEIIE;

OpPraHM30BaTh PETHCTPAIMIO TPOMCIISANINX MUKPOIOBpEXAeHUH (MuKpoTpaBM) B JKypHane ydera
MHUKPOTIOBPEKICHHH (MUKPOTPaBM) pabOTHUKOB (pPEKOMEHAYyeMbIi oOpasell mpuBeaeH B NpunoxeHun N 2 k
HacTOSAIMM PekoMeHmanusM) WM WHOM ONpECIEHHOM pPa0OoToAaTeNieM JOKYMEHTE, COACpIKAIeM, B TOM
YHUClie PEKOMEHIYyEMbIC CBEICHMS, OTpakeHHbie B JKypHajne ydyera MUKPOIOBPESKIACHUS (MUKPOTPABM)
pabotnuxoB (nanee - XKypuan);

YCTaHOBUTh MecTO W cpoku xpaHeHusi CnpaBku u JKypHama. PexoMeHIOBaHHBIH CpPOK XpaHEHHS
Crpagku u XKypHana cocrasisier He MeHee | rofa.

4. Cocrapnenne CropaBku W BemeHue JKypHama MOXKET OCYIIECTBISITBCS B DJIICKTPOHHOM BHIE C
WCTONBb30BaHUEM  JJIEKTPOHHOW  MOAMWCU  wWin  J00ro  JAPYroro cmocoba B COOTBETCTBUHM  C
3aKOHOMATENhCTBOM Poccutickoit demepari, MO3BOJAIONIETO HACHTH(OHUIIMPOBATH JIMIHOCTh PaOOTHHKA,
cocraBuBiiero CrpaBKy ¥ OCYIIECTBISIONIETO Be/eHNe XKypHana.

I1. PexomeHayemMblii NOPAJOK yUueTa MUKPONOBPEKACHUIT (MUKPOTPAaBM)

5. OcHOBaHMEM JJsl PETHCTPAlUH MHUKPOIOBPEKICHHS (MUKPOTPAaBMBbI) PaOOTHHKA U PAacCMOTPEHUS
00CTOSITENBCTB U MPUYHH, IPUBEALINX K €0 BOSHUKHOBEHHUIO, SIBJISIETCS] 00pallieHHe MOCTPaJaBIIEr0 K CBOEMY

HETIOCPE/ICTBEHHOMY MM BBIIIECTOAMIEMY PyKOBOIHMTENO, paboTonartenio (ero mpeicTaBuTemo) (jpanee -
OTIOBEI[AEMOE JIHLIO).

[lpu oOpameHnn TOCTpaAaBOIEr0 K MEJUIWHCKOMY pPaOOTHHKY OpraHM3aldH, MOCIEIHEMY
PEKOMEHTyeTcsl coo0IaTh 0 MUKPOTIOBPEXKIACHUN (MUKPOTpaBMe) pabOTHHKA OMOBEIIAEMOMY JIHILY.

6. OmoBemaeMoMy JHIy IOCT€ TOJTYYEeHUS WHPOPMAIUK O MHUKDPOIOBPEKICHHUA (MUKPOTpaBME)
paboTHUKA peKOMEHayeTcs yOeIuThCs B TOM, YTO MOCTPajaBIIeMy OKa3aHa HeoOXoauMmas rmepBasi MOMOIIb U
(WM) MEeIUIIMHCKAST TOMOIIIb.

7. OnoBenaeMoMy JIUIY PEKOMEHIYETCS He3aMeIITUTEIHFHO HHPOPMUPOBATH JIFOOBIM 00IIEA0CTYITHBIM
CII0COOOM CIIe[MajIKCTa 110 OXpaHe Tpyda WM JIMLO, HA3HAYEHHOE OTBETCTBEHHBIM 3a OPraHU3aLHI0 paboThI IO
OXpaHe TpyAa NpUKa3oM (pacmopsuKeHHeM) paboTojarens, WIM IPYroro YHOJIHOMOUYEHHOTo paboromaTeneM
paboTHUKa (fanee - yIOJHOMOYeHHOE JTUII0), 0 MUKPOTIOBPEXKIEHNH (MUKPOTPaBMe) paOOTHHUKA.

[Tpu naPOPMUPOBAHNHN YIOITHOMOUYEHHOTO JIMIIA PEKOMEHAYETCS COOOIATh:

(damunuio, UMs, OTYECTBO (IPU HAIMYMM) IOCTPaaBIIEr0 PaOOTHHKA, IOJDKHOCTB, CTPYKTYpHOE
noapaseNieHue;

MECTO, JIaTy U BpeMs MOTy4YeHUs: paOOTHUKOM MUKPOTIOBPEXAEHHS (MHKPOTPaBMBI);

XapakTtep (ONnucaHue) MUKPOTPaBMBI;

Kpatkylo HHpopMammuio 00 O0OCTOSTENbCTBAX TMONYYEHUS PAOOTHHKOM  MHKPOIIOBPEXKICHUS
(MHKPOTpaBMBI).

8. Ilpm monmydeHum WHPOPMAIIMK O  MHKPOMOBPEXKIACHWH (MHUKpPOTpaBMe) pabOTHHKA
YIIOJIHOMOYEHHOMY JIMIy PEKOMEHIYETCsl PacCMOTPETh OOCTOATENbCTBA M NPUYMHBIL, NPHUBEIIINE K €€
BO3HMKHOBEHHMIO, B CPOK 1O 3 KajeHapHbIX nAHEH. IIpm BO3HMKHOBEHHH OOCTOSATENLCTB, OOBEKTHBHO
MPEMATCTBYIOIMX 3aBEPIICHUIO B YKa3aHHBIH CPOK PacCMOTPEHHUs] OOCTOATENBCTB M NPHYHMH, NPUBEIIINX K
BO3HMKHOBEHHIO MUKPONOBPEKACHUS (MUKPOTPaBMBbI) PaOOTHHMKA, B TOM YHCIE IO MPUYMHE OTCYTCTBHS
OOBSICHEHHSI TOCTPAAaBLICTO PAaOOTHHKA, PEKOMEHAYETCS MPOIJIMTH CPOK PACCMOTPEHHUSI OOCTOSTENBCTB H
MPUYHH, TPUBEALIINX K BOSHUKHOBEHHIO MUKPOIIOBPEXICHUS (MUKPOTPaBMbl) pabOTHHKA, HO He OoJiee ueM Ha
2 KaJleHOapHBIX JHA.

[Ipu paccmoTpeHUN OOCTOATENBCTB M NPUYWH, MPHUBEAIINX K BO3SHUKHOBEHHIO MHUKPOTIOBPEKICHHS
(MHKpOTpaBMBbI) paOOTHHKA, YIOJTHOMOYEHHOMY JIMILY [eJIeCO00pa3HO 3apOCUTh OOBICHEHNE MOCTPaIaBIIETO
paboTHUKa 00 yKa3aHHBIX OOCTOSATENBCTBAX, TFOOBIM JOCTYITHBIM CIIOCOOOM, OTpe/IeIeHHBIM paboTonaTenem, a
TaKke MPOBECTH OCMOTpP MecTa IpouciiecTBUs. [Ipr HEOOXOJMMOCTH K PACCMOTPEHHUIO OOCTOSITENBCTB H
MPUYHH, TPUBEINIAX K BO3HUKHOBEHHIO MHKPOIOBPEKICHUH (MUKPOTpaBM) paOOTHHKA, NpPUBIIEKACTCS
OTIOBEIAEMOE JIUI0, PYKOBOIUTENb CTPYKTYPHOTO HOAPa3AeIeHNUs, IPOBOJUTCS OIIPOC OUCBHUILIEB.

9. PaboTHMK WMeeT MpaBO Ha JHMYHOE YYacTHE WM YyYacTHe dYepe3 CBOHMX MPEACTaBUTEIECH B
pPaccMOTpPEHUH NPHYUH U OOCTOSITEIBCTB COOBITHH, NPUBEAIIMX K BO3HUKHOBEHHIO MMKPOIIOBPEKICHUI

(MHKpOTpaBM)’.
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PaGoTonareno pexkoMeHayeTcss NPHUBICKATh MOCTPAAABIIETO PAa0OTHHKA JIMYHO WIIM 4Yepe3 CBOUX
MIpeICTaBUTENeH, BKIIIOYas MpEACTaBUTENed BBIOOPHOTO OpraHa NMEepBHUYHON MPO(COIO3HOM OpraHu3anvu, K
PacCMOTPEHHIO  OOCTOSTENbCTB W INPUYMH, MPUBEAIIMX K BO3HUKHOBEHHIO  MHKPOIOBPEXKIEHUS
(MHKpOTpPaBMBI), & TAKKE 03HAKOMHUTD €I0 C PE3yJIbTaTaMH yKa3aHHOT'O PACCMOTPEHHSL.

10. YoJTHOMOUYSHHOMY JIMILy TIO pe3yJibTaTaM JeHCTBUHN, MPOBEICHHBIX B COOTBETCTBUH C MYHKTOM 8
HacTosmuX PexoMeHnanuii, pekoMeHayercs: cocTaBiiaTh CIpaBky.

11. VYmonHomMoO4YeHHOMY JHMIy peKOMeHAyeTca obecmeunBarth peructpauuio B JKypHane
COOTBETCTBYIOIIMX CBEACHHUN, a TaKkKe C YYaCTHEM pPYKOBOAMTENS CTPYKTYpPHOTO TOApa3/eeHus
nocrpagaBuiero paboTHUKA (OPMHUPOBAHHE MEPONPHUATHH MO YCTPAaHEHHIO MNPHYUH, MPHUBEIINX K
BO3HMKHOBEHHIO MUKPOTIOBPEXKICHHI (MUKPOTPABM).

[Ipu moAroToBKke MepevHs COOTBETCTBYIOUINX MEPONPUATHI pEKOMEHYETCS YUUTHIBATh:

00CTOSITENIbCTBA ~ TOJYYEHHUS]  MHKPOIIOBPEKICHUS  (MHKDOTPaBMBI), BKIIOYAs  HCIIOJb3yeMbIe
00opynoBaHNe, WHCTPYMEHTHI, MaT€pPHalbl U CHIPbE, MPHEMbI PabOTHI, YCIOBUS TPYAd, U BO3MOXXHOCTHh HX
BOCHPOM3BEACHNA B CXOKHMX CHTYalMAX MW Ha JPYTUX pabovnx MecTax;

OpTraHU3allOHHBIE HEJOCTATKU B (DYHKIIMOHMPOBAHUH CUCTEMBI YIIPABJICHUS OXPAHOU TPy a;

(hm3nyeckoe cocTosiHNE PAOOTHHKA B MOMEHT ITOIYY€HUST MUKPOTIOBPEKICHUS (MUKPOTPABMBI);

MEPpBI [0 KOHTPOJIIO;

MEXaHU3MBbl OLECHKH 3(P(EKTUBHOCTH Mep MO KOHTPOII U peau3aluud Npo(UIaKTHIECKUX
MEpPOIPUSITHH.

"Yactb 3 craTbu 226 Tpymosoro komekca Poccuiickoit deneparmu (CoOGpaHHe 3aKOHONATENLCTRA
Poccuiickoit @eneparun, 2002, N 1, ct. 3; 2021, N 27, cT. 5139).

2 AG3al ABeHaguaTblil yactm 1 craTbu 216 Tpynosoro kozgekca Poccuiickoit Deneparuu
(Cobpanue 3akonomatenbeTBa Pocentickoit @eneparnu, 2002, N 1, cT. 3; 2021, N 27, c1. 5139).

T'APAHT: Cwm. nanayio popmMmy B pemaakrope MS-Word u obpasel, ee 3amonteHus

MpunoxeHue N 1

kK PekomeHgaumam no yvyety
MUKponoBpexaeHnn (MMKpoTpaBM)
pPaboTHUKOB, yTBEPXAEHHbIM MPp1Ka3oMm
MuHucTepcTBa TpyAa u couumarnbHOW 3aWmThbl
Poccuiickon ®epgepauum

oT 15 ceHTAGpsA 2021 N 632H

PexomenayemsIii o0paserr

Cnpaska
O PaCCMOTPEHMUU NPUUMH M OOCTOATEJIbCTB, IPMBEIUMX K BO3HMKHOBEHMIIO
MUKPOIOBPEeXOeHUd (MUMKPOTPABMHE) paboTHMKA

[TlocTpanasumi paboOTHUK

(baMmnvsa, mMsa, OTUECTBO (OpPpM HAJIMUMM) , I'OO POXIEHMUS, IOOJDKHOCTL,
CTPYKTYPHOE NOoOpaslesieHMre, CTaxX paboTe IO CIeUMaJIbHOCTH)

MecTOo nojiydyeHUs PabOTHMKOM MMKPOIOBPEXOEHMS (MMKPOTPABMEI) :

OaTa, BpeMs [OJydeHMUS PaABOTHUMKOM MUKPOIOBPEXIEeHUS (MUKPOTPABMEL) :

HelCTBMSA IO OKaB3aHMI [IepPBOM IIOMOUIM:
XapakTep (OomoMCaHME) MUKPOTPaBMBL

ObcTosaTeNnbLCTBA &
(n3I0XEeHMe OOCTOSATEeNIbCTB I[OJIyUeHMs PabOTHMKOM MUKPOIOBPEXIOEHMSI
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(MMKpPOTPAaBMEI)

[IpMUMHEL, NOPUBEOUME K MUKPONOBPEXIEHMUD (MUKPOTPaBMe) :

(yxazaThb BBEISABJIEHHEE [IPWYUMHEL)

HpennoerMH 10 YCTPAaHEHMK IIPUYMH, IIPVMBEIOIMX K MMKPOIIOBPEXIEHMIO

(MMKpOTpPaBME) :

[Toonuce YHIOJHOMOUYEHHOTI'O JIMlla
(pamMmnms, MHMLMAJB, IOOJIXHOCTL, XIaTa)

I'APAHT: Cw. manayio dopMy B pemakrope MS-Word u o6paseL, ee 3amonHeHms

MpunoxeHue N 2

K PekomeHgaumam no yvyety
MUKpornoBpexaeHUun (MUKpoTpaBM)
paboTHUKOB, yTBEPXKAEHHbLIM MPrKasom
MuHucTepcTBa TpyAa M counarnbHOM 3almUThbl

Poccuiickon ®epgepauum
ot 15 ceHTAGpsA 2021 N 632H

PexomenayembIii o0paserr

KypHan ydyeTa MUKPONOBPEXIESHMM (MUMKPOTPaBM) pabOTHMKOB

(HaMMeHOBaHMe OpPTraHM3alLMM)

IJaTa Hauvajla BeIOeHUusa XypHasna IDaTa OkKOHUaHMA BeleHusa XypHala

20.05.2026 Cuctema F'APAHT

N OdUO Mecro, nata Kpatkue Ilpuuu- | Xapakrtep ITpuns- | Tlocnenctus ®dUO

n/m | TmocTpagas- U BpeMs oOcTosTenbe- HBI (omucanue) ThIE MHUKpPOTIOB- TuIa,
IIETO MIOJTyYEHUS TBa MHUKPO- | MHKpPOTpa- MepbI peXICHUS JTOJIK-
paboTHHKa, MHKPOTIOB- MIOJTy9YeHUSI | TIOBPEXK- BMEI (MHKpOTpaB- | HOCTh
JIOJKHOCT, peXIeHUS pabOTHUKOM | JeHHUs MBI) TIPOU3-
noapasaene- | (MHKpOTpaB- | MHUKPONOB- | (MHKpO- BOJIMB-

HUe MBI) peXIeHUsI | TPaBMBI) LIEro
(MHEKpOTpaB- 3armch

MBI)
1 2 3 4 5 6 7 8 9
4
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